Director of Advancement and Volunteer Coordinator
Position Description
Position Summary

The Director of Advancement prepares and implements a proactive strategy for raising funds in 
support of the mission and ministries of the Brethren in Christ Church under the auspices of the Brethren in Christ Foundation. Working primarily with individuals from the U.S. conferences of the General Church, the Director seeks to promote giving for current purposes, planned giving, and participation in the BICF Loan Fund. In addition, the Director also provides leadership for the BIC Ambassadors as they encourage local churches in their support of the transformational ministry of the Brethren in Christ Church.
Qualifications 

Faith 
A vital, personal relationship with Jesus Christ
Church
Active in a local BIC congregation and appreciative of the value-added



aspects of denominational life

Education 
Bachelor’s degree required, knowledge of planned giving vehicles a plus   

Experience
Minimum five years successful track record in generating resources for a Christian ministry organization, with particular expertise in building a support base and experience in working with volunteers. 
Traits
Interacts confidently with good interpersonal skills; works well in a team; proficient in collaboration and networking; proactive and resourceful; able to focus on multiple tasks; works well under pressure of concurrent deadlines with creativity, accuracy, completeness, consistency; works with minimum supervision; focuses on objectives and attains desired outcomes; paces self  to meet deadlines. 

Skills
Ability to research, identify, and execute best practices for creative fundraising strategies within a denominational setting


Ability to inspire others to a vision that is larger than their local situations


Ability to ask for money in a winsome, yet direct, way


Ability to apply database management software (specifically the denomination’s Shelby program) to practical situations


Ability to speak and write in Spanish is desired but not required
Essential Duties and Responsibilities
Resource Generation
· Develops and carries out specific strategies for individual and congregational giving including for current purposes, estate planning, capital initiatives, and investments in the BIC Loan Fund, maintaining a portfolio of at least 60 active donors and another 120 prospective donors
· Based on the strategies identified, develops an annual work plan, including goal-setting, timetables, and schedules for implementation
· Track progress of pending planned gifts and also fulfill requests, produce correspondences and encourage partial/early disbursement where appropriate

· Working with the Shelby database, generate queries, reports, exports, and any other giving data as needed

· Provides support for the Moderator’s and the Regional Conference Bishops’ fundraising activities and assures the integration of their contacts with the strategies identified for the total program 

·  Collaborates with the BIC Communication Office in developing case statement materials and other resources to support the fundraising program with the intent to retain or upgrade giving when possible
· Provides the BIC Communication Office with stories from the field that help make the case for support to the General Church by individuals and congregations

· Receives grant applications from BIC Ambassadors and recommends them to the CEO of the Brethren in Christ Foundation

Volunteer Coordination
· Assists in recruiting resource generation volunteer leaders (Ambassadors) in each of the 6 U.S. regional conferences 
· Establishes and maintains effective working relationships, training programs, and supervision of volunteer leaders (Ambassadors)

· Works with the BIC Communications Office in preparing materials that support the Ambassador network
Flexibility
It is understood that this job description is flexible in terms of emphasis and particular 
assignments. The position includes the expectation of overnight travel.
Accountability
This position reports to the CEO of Brethren in Christ Foundation in coordination with the Executive Director of Congregational Relations

